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City of Rochester

Planning Department

City Hall – Second Floor

31 Wakefield Street



Rochester, NH  03867-1917

(603) 335-1338 Phone   

(603) 335-7585 Fax

MEMORANDUM

TO:

Project Engineers, Surveyors, and Applicants



FROM:
Planning Department

DATE:
January 6, 2006

SUBJ:
Procedure for Submitting Projects to Consulting Engineer

______________________________________________________________________


Large, complex, or otherwise challenging projects which are before the Rochester Planning Board are sent to an outside engineering firm to assist in the review of technical items.  The procedure for this outside review is as follows (in accordance with specific sections of the City of Rochester Site Plan Regulations and Subdivision Regulations):

(1)
The Planning Board determines which projects are sent to the Consulting Engineer for review.

(2)
The City Engineer makes a recommendation to the board whether particular projects should be sent to the Consulting Engineer.

(3)
Generally, applications will be sent to the Consulting Engineer after the application is accepted as complete.

(4)
If the Planning Board has determined that the application will be sent to the Consulting Engineer, an escrow deposit must be made to cover the projected costs of the Consulting Engineer’s review.  Please contact the City Engineer (332-4096) to determine the amount.  A check in this amount must be made out to the “City of Rochester” and delivered to the Planning Department.  Please note on the check the project name and that it is for review by the Consulting Engineer. 

(5)
Please sign the attached form stating that the agent/applicant agrees to pay all costs of the review and turn that form in with the check to the Planning Department.

(6)
Once a project has been referred to the Consulting Engineer, the applicant’s engineer/agent must forward one complete, full size set of drawings and any other necessary documentation (such as drainage and traffic reports) directly to the Consulting Engineer.

(7)
Once the complete set of drawings and documents are received by the Consulting Engineer, and the escrow deposit and statement are received, the Consulting Engineer will commence its review.

(8)
The applicant is responsible for responding to the Consulting Engineer’s concerns either directly or through the City Engineer, as deemed appropriate by the City Engineer, except where the Planning Board stipulates a particular procedure.

(9)
Please plan on ten working days for the Consulting Engineer to complete its review.  More time may be needed when any necessary documentation or details were not submitted with the original package;  the project is especially large or complex;  items need to be reworked by the applicant/agent;  the form or quality of the submission is such that it requires additional consultant time to review; and/or additional iterations of the plans are required.

(10)
An executive summary of the Consulting Engineer’s reports/comments are forwarded to the Planning Board upon the board’s request.

(11)
The Consulting Engineer is expected to track costs incurred in reviewing the project.  If it is anticipated that the costs for the review will exceed the initial estimate, then the Consulting Engineer will notify the City that additional funds are needed.  If sufficient funds/guarantees are not paid/established, the review by the Consulting Engineer may be suspended at the reasonable discretion of the City until the funds/guarantees are in place.  Alternatively, additional funds may be required as a precedent condition at the time of project approval, at the Planning Board’s discretion.

(12)
All payments from the applicant are to the City of Rochester.  The City will in turn pays the Consulting Engineer accordingly.  It is emphasized that the Consulting Engineer is under contract with, and working for, the City of Rochester.

(13)
Upon completion of a project, any extra funds remaining will be returned to the applicant.

(14)
These regulations were adopted pursuant to RSA 676:4 I. (g).
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                                                AGREEMENT

For Payment of Consulting Engineering Fees

Project name: __________________________________________________________

Case #:   ______________________________________________________________

This from must be signed by the applicant/developer and/or the agent. 

I hereby acknowledge that as applicant for/developer of the above referenced project (or as agent representing the applicant/developer) I am responsible for the payment of all fees incurred by the City of Rochester’s outside consulting engineering firm in the review of this project.  I agree to pay all such fees when due and payable.  I also agree that in the event that my initial escrow deposit and any subsequent payments are not sufficient to cover the ongoing or the final costs of the review, I will pay all outstanding fees upon request.  It is understood that if my payments are not current the City of Rochester retains the right to suspend or terminate the outside consultant’s review, in which case any approval by the Planning Board may accordingly be suspended or terminated.

I have read the memorandum from the City of Rochester Planning Department, dated January 6, 2006, regarding the “Procedure for Submitting Projects to Consulting Engineer” and acknowledge the terms of that memorandum.

If signed below exclusively by the agent, I attest that I am duly authorized to act in this capacity, and acknowledge that if the applicant/developer does not pay the fees discussed above, I shall be responsible for that payment.

Signature of applicant/developer:  __________________________________________

Date: ___________________________________________________________

Signature of agent:   ____________________________________________________

Date: ___________________________________________________________
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