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Welcome to the City of Rochester Historic District.  The Historic District Commission (HDC) and the Planning staff would like to make the application process as smooth as possible.
Please review the following items and contact the Planning Department with any questions.  We encourage you to arrange a meeting with our department to discuss your proposal prior to formal submission.  

Elements subject to review

Approval from the HDC is required for any activity affecting the exterior architectural appearance of a building, signage, fences, and walls within the district that would be visible from a public way including the following:

· the erection of new buildings;  

· additions to existing buildings;  

· alterations to existing buildings;  

· demolition of existing buildings or portions of existing buildings;  

· relocation of a building into, out of, or within the District;
· signage;  and
· fences and walls.
Process

An application for a Certificate of Approval must be submitted to the Historic District Commission through the Planning Department, no fewer than 9 days prior to an HDC meeting (by the Monday of the week prior to the meeting).  The HDC generally meets on the second Wednesday of each month at 7:00 p.m. in the conference room in City Hall behind Council Chambers.  Additional 
(over)

meetings may be scheduled as needed.  Once an application is submitted, the applicant will be placed on the agenda for the next meeting in accordance with the deadline.  The HDC seeks to take action as soon as possible, which will often be in one meeting.  *Note that the applicant must attend the meeting in order for the HDC to take action that evening.
While the use of an architect is not required, there are situations where it will be difficult to provide appropriate drawings and to meet the objectives of the district without the help of an architect, particularly with new construction or additions.  *Note that while the ordinance and guidelines establish the standards for development, it is the nature of review in historic districts that an HDC unavoidably exercises some discretion, and considers each project specially on a case by case basis.  Please communicate your goals and your concerns to the HDC.
It will also be necessary to obtain a sign permit for any sign application and a building permit for most building activity from the City of Rochester Code Enforcement Department, so it is recommended that you coordinate with this department, as well, during the planning stages of your project.
Submission Materials

You need to submit only those materials that the Historic District Commission reasonably determines are necessary to conduct an appropriate review.  On small or straightforward projects submission of the application form and one or more sketches drawn by the applicant may suffice.  

Applicants are encouraged to speak with the Planning Department prior to preparing an application package to get a sense of which of the items below may not be needed.  The application package may include any or all of the items listed below as stipulated by the HDC:

· Application form (attached)

· Plans.  Site plans drawn to scale depicting existing conditions and proposed work.

· Elevations.  Elevation drawings to scale of each affected facade of the building clearly depicting existing conditions and proposed work.

· Details.  Detail drawings of appropriate elements (such as the balustrade for a handicapped ramp).

· Photographs.  Photographs of each impacted side of the building.

· Samples.  Sample (such as a brick or the actual window), swatch (such as a piece of the proposed awning in the actual color), and/or manufacturer’s cut sheet of materials to be used, as appropriate.
· Other Items.  Any other items which the HDC may reasonably need to conduct its review.

There are no fees required for the application.  There follows information on other departments.
(over)

Resources

Historic District Ordinance.  The Historic District Commission follows the provisions of the Rochester Historic District ordinance, section 42.33 of the City of Rochester Zoning Ordinance.  It is not necessary for you to review this document in order to prepare an application but you are certainly encouraged to do so if you are inclined to review it.  You can access the ordinance from the City’s website or through the Planning Department.

Sign Guidelines.  The HDC has also prepared Sign Guidelines in an attempt to give a very clear idea of what types of signage are considered appropriate in accordance with the ordinance.  You can access the guidelines from the City’s website or through the Planning Department.

Planning Department.  The staff coordinator for the HDC is Michael Behrendt.  You can reach him at Michael.behrendt@rochesternh.net or 335-1338, or stop by the Planning Department,  where Marcia, Caroline, or Kenn can also assist you.

Code Enforcement Department.  Tom Abbott, the Code Enforcement Officer, can be reached at Tom.Abbott@rochesternh.net or 332-3976, or stop by the office at 31 Wakefield Street.  He is also the Zoning Administrator, so when there are questions about compliance with zoning, Tom will make the determination.
Other Resources.  The Rochester Economic Development Department.  Contact Karen Pollard, Economic Development Manager, at Karen.Pollard@Rochesternh.net or Mary Ellen Humphrey, Economic Development Specialist at Mary.Ellen.Humphrey@Rochesternhet.net. Either can be reached at 335-7522 or by stopping by the department located at the Rochester Community Center at 150 Wakefield Street.   An additional contact, Mike Provost, Executive Director of Rochester Main Street, is available at Director@Rochestermainstreet.org or 330-3208, or stop by his office at 18 South Main Street.
Checklist

Here is a checklist for your reference of the items that may need to be covered:

□
Consultation with Planning Department

□
Consultation with Code Enforcement Department

□
Consultation with other resources, above, if appropriate

□
Obtaining professional assistance, if appropriate

□
Review of Historic District Ordinance and Sign Guidelines, as appropriate

□
Submission of application form

□
Submission of appropriate drawings and renderings

□
Submission of other application materials

□
Placement on upcoming HDC agenda


□
Obtaining Certificate of Appropriateness from HDC

□
Obtaining building permit or sign permit from Code Enforcement Department.

Once again, please feel free to contact the Planning Department with any questions. Thank you for your cooperation in the review process.
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